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The learner will have two opportunities to satisfactorily complete this assessment. 
A third attempt will be given at the discretion of the Assessor


Student Name:			 Course/Class		

I have read and understood the conditions of each assessment and the policy on plagiarism.  In signing, I declare that the evidence presented throughout the unit is my own work, acknowledging all sources of reference and providing citation as appropriate.

Student Signature:		Date:		


Feedback from Assessor:

Outcome 1 	PASS/FAIL

Outcome 2 	PASS/FAIL

Outcome 3 	PASS/FAIL

Outcome 4 	PASS/FAIL






Result: 			Date: 	__________________




Assessor Name: 			Assessor Signature		

[bookmark: _GoBack]IV Name:			IV Signature:	

Approval Date 	                              

Conditions of Assessment

	Classroom (Open Book)
	|X|
	Practical
	|X|

	Classroom (Closed Book)
	|_|
	Written
	|_|

	Home-Based (Open Book)
	[bookmark: Check3]|_|
	On-line
	[bookmark: Check7]|_|

	Other
	[bookmark: Check4]|_|
	Supervised
	|X|

	Duration of Assessment
	Not timed

	Resources Required
	PC with appropriate software, Internet connection

	Pass Mark
	Satisfactory Submission



General Information
In the scenario and tasks that follow, you will be required to:
a) make use of information and communication technology (ICT) to access, process and present information within a range of tasks;
b) work independently, effectively, responsibly, accurately and within a reasonable timescale;
c) show proficiency in the use of at least one type of software application. The application should be chosen for its relevance to the scenario and tasks given.

Summary of tasks
The pages that follow contain the description of a scenario and a series of tasks. 
In order to achieve the Unit, all of the tasks need to be complete to the required standard:
· Tasks 1, 2, 3 and 6 focus on your skills in accessing relevant information using Information Communications Technology (ICT); 
· Tasks 4, 5 and 6 focus on ICT Operations;
· Task 6 and 7 focus on Processing Information Using ICT

You should work independently and make effective use of on-screen help [F1] within your chosen application(s). 
You must present evidence for each of the tasks.
You may seek clarification from your tutor or lecturer but this will be limited.


Assessment Checklists
	Outcome1: Basic ICT Operations

	Activity
	Achieved  

	Selects and starts up appropriate software
	

	Uses on-line help
	

	Presents information in an appropriate way
	

	Date Completed:

	

	Outcome  2: Processing information using ICT

	Activity
	Achieved  

	Enter and edit information
	

	Date Completed:

	

	Outcome 3: Accessing Information using ICT

	Activity
	Achieved  

	Applies a search strategy
	

	Evaluates individual results
	

	Evaluates search strategy
	

	Locates information successfully and integrates results
	

	Date Completed:

	

	Outcome 4: Recognise security risks and act accordingly

	Activity
	Achieved  

	Password security
	

	Anti-virus scan
	

	Back-up of data
	

	Date Completed:

	

	Comments:



	Lecturer Name:


	Signature:
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