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10. [bookmark: _GoBack]This final section focuses on checking assessment files prior to submission, providing evidence of printing knowledge and evidence of backing up.

Printing evidence 
Create a Word Processing document or Presentation file for providing evidence of printing knowledge, naming the file: printing 
Note, to save paper/ink (save the planet) you are NOT required to print, only provide evidence of ability to print within the aforementioned document. 

It is advisable to use the guide file from the scenario with at least 6 pages for printing purposes but not essential. Remember, you are NOT necessarily required to print the scenario guide document, it is the evidence that is required showing your ability to print that needs to be inserted into the newly created file named: printing.

The evidence can be a screenshot of the dialog box showing the selected criteria for printing, for each of the following:

- Pages 1 and 3 only of the file
- 3 copies of all pages in the file 

Backing Up evidence
Create a Word Processing document or Presentation file for providing evidence of backing up, naming the file: backingup
Insert screenshots of files backed up online (on the cloud) and folders containing files on the cloud.

Completion
Check ALL assessment files are contained within your assessment folder within the main folder named: YourName_Unit
END OF ASSESSMENT
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