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6. Enter data using appropriate application(s) software. (Complete the tasks associated with the scenario).  

You are required to provide information as required in the Project Brief using the correct tools to generate a well formatted and presentable printable guide (6 x A4 paged document), as opposed to on-screen presentation of information. It is a document meeting the scenario within the project brief.

The guide document of at least 6 pages needs to include a front page, headings / sub-headings, table of contents, paragraph or page border, images with text wrapped, bullet points and a table.

Save files in an appropriate file type to a folder advised by your lecturer using the file name: scenario

Where have you saved the scenario file(s)?

Use the check list to ensure the guide document is according to requirements.
[bookmark: Check1]|_| At least 6 pages in length
|_| Front cover page included
|_| Headings and sub-headings clearly shown throughout
|_| Table of contents
|_| Paragraph or page border
|_| Images with text wrapped
|_| Bullet points
|_| Tables
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