[bookmark: _GoBack]The spellchecker and grammar proofing tool within Microsoft Word is excellent with checking if a word is in the Microsoft dictionary as well as checking sentences for correct grammar as programmed within Microsoft Word.
Nowadays, the spelling and grammar checker can check to ensure words are not used out of context.
Forx example, the word “you” could be used in a sentence instead of “your” to which we see quite often within so many docuemnts nowadays.
We can change a spelling error such as in some of these docuemnts using the suggestion.
Sometimes Microsoft Word can pick up on a word that is correct but just isn’t in the Microsoft dictionary. We would choose to ignore this one instance or every instance throughout the whole document.
It is important to check all of our docuemnts to ensure correctness. The tool for checking our docuemnts is accessible thgouth the Review Ribbon Tab and Clicking the Spelling & Grammar tool button. 
This short document for use with the spelling and grammar tool has been written by Mark Gillan,, who really does know his surname is correct. Many docuemnts might have red lines showing what some people think as spelling errors but in fact are just showing as not in the dictionary.
Grammar is shown with a word or sentence . Especially, if something is wrong. We can change or ignore – but – if something is wrong it should be corrected. ,it is sometimes missed and maybe reading is  best as opposed to relying fully upon spelling and grammar checker, What do you think ?
Grammar can be difficult for Microsoft Word and it  does its very best. Do you like it ?
The spelling & grammar proofing tool is only complete when it says it is. A small box will be shown on the screen confirming. Do not exit from the tool until it is fully complete.
I hope you found this exercise by Mark Gillan useful.
