Pre-assessment exercise 
Essential Skills - ICT5		Task 13

Screenshot evidence.

Click below each heading throughout this document and insert a screenshot as requested.

File and Folder Management
Folder structure from Task 1 with sub-folders displayed (use of Windows Explorer and expansion of sub-folder views should assist)

Insert screenshot here:
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Backing up
A screenshot showing some files within folders having been backed up should be sufficient as your main folder will be shared at the end of the unit to allow it to be checked for accuracy.

Insert screenshot here:
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Printing
Instead of printing hard copies, capture a screenshot showing your ability to print parts of a file or certain pages of a file. This will evidence your knowledge for printing without wasting paper.

Insert screenshot here:
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Control Panels
To evidence your ability to enter into Control Panels on your computer, capture a screenshot of any control panel. If you are unsure of how to locate control panels, use the help facility within Microsoft Windows to ask.

Insert screenshot here:
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Help Facility
It is important all users can access help facilities, capture a screenshot of either Microsoft Windows help facility or any application software help facility.

Insert screenshot here:
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Please supply below any other screenshot evidence you feel will support the evidence of your knowledge and skills using the computer relevant to this unit.

Insert screenshot here:



Ensure you save this file with your responses to the Answers folder you should have created, naming the file: task13 
End of task, continue to next task.

Lecturer: Mark Gillan
