Pre-assessment exercise 
Essential Skills - ICT5		Task 14

Last task - 
Check all files are complete and everything is in the correct folders.

Ensure you have a file for each of the tasks as required.
Please use this checklist to ensure everything is complete and correct within your pre assessment submission. Tick of (space bar, mouse, click) on each check box:
☐	Task 1: folders created and replicated within One Drive folder
☐	Task 2: plan for search includes use of Boolean with double quotation marks for phrases and use of operators AND, NOT, OR
☐	Task 3: two website evaluations including justification for each response
☐	Task 4: search strategy includes analysis, what went well, what could be better and specifics of what you could try next search
☐	Task 5 all answered
☐	Task 6 note of tools identified and correctly shown
☐	Task 7 at least 5 pages in the document using ALL tools as listed and not pasted from web pages including cover sheet, table of contents, table, images
☐	Task 8 correct number of slides, use of bullet points without too much text and plenty of images, a nice presentation for an audience
☐	Task 9 edit planned
☐	Task 10 original file and the edited file within the Answers folder on One Drive
☐	Task 11 evaluation includes strengths, weaknesses and learning achieved
☐	Task 12 security quiz completed online until all correct, screenshots provided for all attempts with any comments related to learning
☐	Task 13 at least five screenshots in total
☐	Task 14 everything checked, especially task 7 to include ALL requirements from the list that includes a cover sheet, table of contents, image, table, bullet points etc ... important to use the list provided 

Any Comments:
Click or tap here to enter text.

Continued – keep going until the END OF TASK appears ...
Note anything here relating to files and folders – you can also provide feedback as to how you think you performed during the tasks:
Click or tap here to enter text.


Date provided to lecturer (select date below):
Click or tap to enter a date.



IMPORTANT:
Now, take time to congratulate yourself for completing all the tasks. Well done!


Ensure you save this file with your responses to the relevant folder you should have created, naming the file: task14 
End of task, no more tasks – well done!

Lecturer: Mark Gillan
