Pre-assessment exercise 
Essential Skills - ICT5		Task 5

Selection of application software for specific tasks.
In the space provided for each question, type your response considering the options of different software. You can look up information online or use the help facility if required.

What software would you normally use to present information on screen?
Click or tap here to enter text.

What software would you normally use to present a report / information in print?
Click or tap here to enter text.

How would you provide paper based copies of information presented to audience on screen to allow the audience to take handwritten notes?
Click or tap here to enter text.

If you needed to print the first 5 pages only of a 20-page report, describe the process
Click or tap here to enter text.

What software would you normally use to analyse figures and how might you illustrate a report or a presentation with same?
Click or tap here to enter text.

If you needed to print page 3 and page 8 and page 11 only of a 15-page report, describe the process
Click or tap here to enter text.

How can control panel within Microsoft Windows help a user?
(Provide 2 reasons to use control panel in Microsoft Windows)
Click or tap here to enter text.

Describe the correct process for removing a USB flash drive from the USB port of a computer without damaging equipment and trying to avoid the possible loss of data
Click or tap here to enter text.

Ensure you save this file with your responses to the Answers folder you should have created, naming the file: task5 
End of task, continue to next task.
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